Subject: Request to Attend eClinicalWorks and healow National Conference
Dear [Boss’s Name],
I am writing to request approval to attend the upcoming eClinicalWorks and healow National Conference, taking place October 23–25, 2026, at the Gaylord Opryland Resort and Convention Center in Nashville, Tennessee.
This Conference offers a valuable opportunity to deepen my expertise in eClinicalWorks and healow while gaining practical, hands-on knowledge that directly supports our team’s goals. The agenda includes targeted sessions, product training, and expert-led workshops designed to help organizations improve efficiency, optimize workflows, and maximize the value of their existing technology investment.
Attending this conference would benefit our team and organization in several key ways:
· Maximizing our eClinicalWorks investment: I will learn about new features, updates, and best practices to ensure we are using our system as efficiently and effectively as possible helping us improve workflows without additional cost.
· Knowledge sharing and implementation: I will bring back actionable insights, tools, and strategies that can be implemented quickly and shared across the team to enhance productivity and patient experience.
· Professional development: By enhancing my skills and earning CMEs I can contribute more effectively and support our organization's ongoing improvement.
· Networking and collaboration: Connecting with other healthcare professionals and organizations will provide real-world insights into what’s working across the industry and may introduce new ideas we can adopt.
· Staying ahead of industry trends: The Conference will provide visibility into emerging healthcare trends, new products, regulatory updates, and innovations that will help us work efficiently serve our patients.
I am committed to ensuring all responsibilities are managed in my absence and will coordinate coverage in advance to minimize any disruption. 
I believe this is a cost-effective investment that will deliver measurable value through improved efficiency, stronger system utilization, and enhanced team performance.
Thank you for considering my request. 
Best regards,
[Your Name]
